INTERNAL AUDIT REPORT

Environmental Legal
Compliance Audit




JOTA

Organisation: JOTA Group

Date: 12" November 2024

Audit Title (scope): Environmental Legal Compliance Audit
Reference Standards: FIA 2-Star Environmental Accreditation

Audit Location: Stubby Grove Farm, Bells Yew Green, TN3 9BT
Auditor Name: John Donnelly (AvISO Consultant)

Auditees: Tim Rocker (Sustainability Manager), Neil

The objective of this audit is to carry out an overview of the management processes and
documentation, confirming their presence and/or highlighting areas requiring attention, in effect
acting as an ‘Integrated Management System Audit’.

This audit will systematically sample relevant environmental legal requirements for compliance,
reviewing documented information and current practices and records. It is not the intention of this
audit to investigate each subject fully, in-depth, but rather to carry out an overall ‘full review’,
highlighting relative compliance to the standard and indicating potential weaker areas for ongoing
development.

NB: This audit is conducted against the requirements of:

o FIA 2-Star Environmental Accreditation
Key
. Compliance Seen / Good Practice Observation / Opportunity for Improvement . Breach / Nonconformity

This audit is based upon discussion, observation, and sampling of documentation in the time
available, and therefore nonconformities may exist that have not been identified.
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OFI — The bunded fuel container in the yard was noted to have its signage becoming detached. Itis
recommended the signage is replaced to clearly identify the hazardous nature of the contents......... 8

OFI — A tapped container of cleaning chemical was being temporarily stored in the yard. The
container was not bunded and some old labelling on the container had not been removed. Itis
recommended that the container is stored over catchment or moved to a more suitable area. ......... 8

OFl — On the site tour, one of the fire exits was noted to have been partially obstructed.................. 13
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Legal and Other Requirements Management

and an EMS Toolbox application.

The organisation’s environmental management system consists of a SharePoint document library
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The legal register held within the Toolbox was sampled. This identifies applicable environmental
legislation and the organisation’s statements of compliance as shown. The register is updated
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Energy and Resource Use

‘An energy invoice dated 30/8/24 was sampled and shows payment of the Climate Change Levy. |

)

7 SCOTTISHPOWER

¥6.6.07052024

STUBBY GROVE FARM

BELLS YEW GREEN
TUNBRIDGE WELLS
TN3 98G

24 hour emergency

) Callfree: 105 (24hrs) - scottishpower.co.uk

‘Sam Hignett t/a Jota Development

Your electricity statement,

TUBEY GROVE FARM.

Invoice period 14 May 2024-16 August 2024. VAT on this invoice
You

estimated use
e6s507

rinduson 3 3 YoulD

“Account number
16141912502

TUNBRIDGE WELLS, TN3 98C.

3 vout next monthy paymencof

Lastinvoice

6828
(e

£1498.31 will be taken on 15th Sep
2024,

Payments

37824

Opening balance

>

* €87.02

register for a smart meter.

scottishpower.co.uk/smartbook Sl it etore VA £3,275.34]

= Thank you for your custom. = £655.07
Invoice total £3,930.41
Current balance £379.55|
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The EPC certificate for the buildings has been obtained. This shows that a relatively high energy
performance rating (C).

nergy performance certificate (EPC) recommendation

Stubby Grove Report number

Bells Yew Green 9634-4344-1512-0323-9202
TUNBRIDGE WELLS

TN3 9BT

Energy performance certificate (EPC)

Valid until

Stubby Gro Energy

Sty Grove Energyrating | Valid untl 6 August 2034 6 August 2034

TUNBRIDGE WELLS C

e _

Cortficate number:  2310-3933-4541-2304-6921
Property type Offices and Workshop Businesses Energy rating and EPC
Total floor area 504 square metres
This property’s energy rating is C.

Rules on letting this property For more information on the property’s energy performance, see the EPC for this property.

Properties can be let if they have an energy rating from A+ to E.

R q
il Py i t ting fr A+ (best) to G Py
Energy rating and score s ot A g rom A% (bestlie Changes that may pay for themselves within 3 to 7 years
i ' ing i Recommendation Potential impact on
This property’s energy rating is C. The better the rating and score, the lower your carbon emissions.
property’s carbon emissions are likely to be.
waero A4 Consider replacing T8 lamps with retrofit TS conversion kit. Medium
Nt ev0 cO2
Changes that may pay for themselves in over 7 years
‘Recommendation Potential impact on
ﬁ carbon emissions
Consider installing an air source heat pump. High
Consider installing PV. Low

The organisation also has an oil-fuelled space heating system. This is inspected and serviced
annually.

‘There is no site equipment that uses natural gas. |

‘The site has several small air conditioning units. The details of these are retained on a register. |

ALLKENTCOOLNG 1D
All Kent Cooling Ltd. Unit 72 Riverside 3, Sir Thomas Longley Road, Medway City Estate, Rochester, Kent, ME2 48H
Tel: 01634 541 401 web: uk emait ouk
Work Area Fioor Indoor Model ndoor Serial Oudoor Model  OudoorSeral  Refrgerane  Charge  Addional Charge  Acuon Required _ Ppework Inspecced?
Meeting Room L ; R32 0.55KG Nerne. Yes
‘Small Office 1 FTXS35D3VMW J116898 RXS35F2VIB 1029387 R410A 1.00KG None. Yes
OpenPlanUnit1 1 MSZ-GFEOVE2-E! 7004464T MUZ-GFEOVE-E2  7002704T R4I10A 1.55KG None. Yes
OpenPlanUnit2 1 MSZGFEOVE2ZE! 70044627 MUZ-GF6OVE-E2  7002705T R410A 1.55KG None. Yes
Canteen G ASYAILGC 013613 AOYRIALGC 013670 R4I0A  1.00KG Nore Yes
Engineering Office G SRK45ZP-S 850400720BE SRCASZSP-S 883700755BE R410A 1.20KG Nere. Yes
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The air conditioning units are inspected. Report below was sampled, which shows a recent
inspection on 9/9/24.

ALL KENT CODLING LTD

All Kent Cooling Ltd. Office § Innovation Studios Medway, Canal Road, Strood, Kent, ME2 4DT
Tel: 01634 541 401 web: k

WORK SHEET
Company Contact Engineer Name Start Date
Jota Development Limited op 09/0972024
Site Address Job Type Arrival time End Date
Stubby Grove Works Scheduled Visit 10:30 09/09/2024
Bells Yew Green Departure time Travel Time
Tunbridge Wells 1330 Ihr
TN3 98T Job No: Mileage

45

Equipment Decalls
6n0 AC Units

Work carried out

Checked and deaned filters

Checked and dleaned coils

Checked and dleaned drains and pumps
Checked and deaned casings

Checked condition of insulation
Checked for signs of refrigerant leak
Checked running pressures
Checked all electrical connections
Checked for correct operation Checked condition of fan belts
Measured off-coil temperatures Checked mounts and fixings
Checked all pipework and connections [ Checked for damage

RERANER
REENAR

Key. /- pass, X - further action required, N/A - not applicable.

Additional information

Attended site to carry out scheduled maintenance.

The wall mount in the engineering office currently has a water leak. This is due to the peristaltic pump not pumping due to
needing a new tube kit. If the fails to resolve the problem then a replacement pump will be needed.

The site discharges domestic water via a separation tank leading to a soakaway and does not require
a discharge consent. The tank is routinely emptied and inspected.

Environment

COSHH data is held in a register, with links to MSDS sheets for each substance used on site. MSDS
sheets sampled for Bremtec Brake Cleaner, WD-40 and 2Work Floor Cleaner.

Manufacturer Product Data sheet
Bremtek Brake Cleaner @ dbpool
WD40 w40 ﬁ httos://cd 1 TI-USE-PRODUCT-AEROSOL.pdf
-
rawnx
Rain X Wheel Repellent E httpsy g 11 df
Rain X Anti Fog a odf
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‘Safety Data Sheet 190712006/EC - REACH (GB)
Bremioc Braks Cleaner
Avticlo number 2897333600
GmbH
42551 Velbert NORMFEST

Ve S P 17

ancais 508 o e Company R
o Braka Cloaner
Meice e 2897333600
12

121 Relevant uses
oy st

122 Usen stvinod against

1.3 Detals of the suppler of the safey dta sheet
Compony

40 o 1920 k) g

age ot

Sy o st accrdng b s €0) o 19072008 Arvr
v dte{ vrson 07032017 10005

i versi e vrson 262 017 10004

Vala vom: 07,03 2017

POF gt dte 03.03.2017

D58 M TLUSE PRODUCT - Asross)

Safety data sheet
according to Regulation (EC) No 1907/2006, Annex Il

1.1 Product identifier
WD-40® MULTI-USE PRODUCT - [Aerosol]

Rolovant idontifiod uses of the substance or mixturo:
Caroson ptecton
v
Uses advised agalnst:
st present

1.3 Dotails ofthe supplir ofthe safoty data shoot

40 Company U B 440, Kin Far, Mo Ky, WK1 3LF, Unied Kingdom
Prone 485408554, P 0 108

PR Rl Limted Kakst House, Kibarack ndstid Estt, Kibarrac, O, reand
Phone o1 532 000, Fax01 832 6016
webieame

Expor, 548 5t Joseph Hoh Rosd, SVR 1018 St Verars, Msta
P 328 A, 356 125N
Db ratanatret

Plesse DONOT e for

21 Classication of the substance o mixtre (REGULATION (EC) No 12722008

T —

YTy |

Tequesing Sty i Sheets
A By gl vini
ey Information serices | ofcial advisory body:
Mecicines & Poison Info Ofice - Maia De Hosps, Miida MSD 2060, Mata - Tel 2545 8504
Emergency Amisdanca - T 112

Natons Pssonsfrmaton Gerre, BeaamontHosgal, i 9, sand, Tel.

Tolophone number of the company in case of r
+43(0)700/24 112112 WOC)

2.1 Classification of the substance or mixturo
Classification according to Regulation (EC) 1272/2008 (CLP)
rd clas Hazard catogory Hazard stat
STOTSE 3 H336-May cause drowsiness or dizziness.
H222.Extremely flammable aerosol
H304-May be fatal f swallowed and enters ainways.
H229-Pressurised container: May burst f heated.

2.2 Labol slomonts.
Laboling according to Regulation (EC) 127212008 (CLP)

mov‘k 2WORK NEUTRAL FLOOR CLEANER

Safety Data Sheet

m e
Proasrams ZWORK NEUTRAL FLOOR CLEMER
Tipa ol ot s

Proacizas e

For s oy

122 Uses sovies

1.3 Dotals o the suppler o the safey data shest
VOWEURORE LTS

SRS S

/0042 0500

1.4 Emergancy talsphone number

e Nators Poscns nomaten Cars PO Gax 1207
oo o B rost

Untad i N Pomcrs st Sovcn | Dy Rt
e Corvey e T Bemegram
e

SECTION 2: Hazards idontfication
21, Classfication of th substance o misture
mcatnsccrang o R (€1 o 172208 €1
Eredan e
Pl ot e s o e i 16

Aoves npcchecat o e vt
prigerpm

Lo gt et £ o 72208 1
Mozt (C5)

P St
Mo yoters

Nt o e

it e s ey 3 Cori e

T
Eunbasmners

ooy win ot o e s, R
kot [EC 00 247.5007)

S Ean ‘mu ST TR B e o

BT oy prccn o

A site tour was conducted where COSHH items were generally found to be stored in a controlled
manner and suitably labelled.
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Waste management on site was found to be effective. Recyclable materials are segregated into
waste streams, held in separate containers and are clearly labelled.

Non-hazardous Waste Consignment Notes. Sample shows waste transfer season ticket from Veolia
for non-hazardous recyclable and non-recyclable (energy from waste) waste streams, which expires
on 30/9/25. Also shown is Veolia’s waste registration which expires on 3/4/25.

@©veoua Annual Waste Transfer Note @ veoua Service Schedule A2 Deparimant for Envionmant Food & Rural Aflairs
‘Data Seryices Platform (hitps flsnviconment data gav ub)
Account Number: 03682701
[}
Pubic Rogisers (publcrogsteriiowndex) Menu +

We continue to improve this service. If you have any feedback, please et us know by

maser

‘Search Waste Carers. Brokers and Dealers
Rosultfrom Waste Carrers and Brokers Putlic Register for England

Registration CBDU95537 — VEOLIA
ES (UK) LTD Is this your

registration?
o R i
T ——
it b il e ceouss? bty
HTMLemplates:

Business name  VEOLIAES (UK) LTD

Company number 0222
s o o248
= .
Environment
Addross VEOLIA, PENTONVILLE ROAD,
LONDON, N1 8JY Agency
Y0 of the Waste (sctand) Reguations 201 n he cse fsctand, Postcode N1 suy reglstered
Waste Carrier,
Rogisteredas  Garmer, Broker, Doalor - Upper Tier

Broker or -
Onbehalfof eola €5 (UK id: Applicanttype  Company

Registration date 211022022

Expiry date 031042025
Retun &
Vaidpom ___ovopow
ValdTo, sojoopa0rs
Ask for support with Publc Regislers dala

Tetms and Condtions  Privacy Polioy Cookies  Accessibilty
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expires on 13/3/26.

Hazardous Waste Consignment Notes. Sampled a consignment of workshop waste containing
hazardous material (EWC 12 01 10 — synthetic machining oils), dated 9/10/24. WTN shows final
destination and producer return to confirm disposal. Licence for 2 Recycling also shown, which

488 Daparimant or Emvronmant Food & Rurat Aflsrs

‘Data Sorvioos Platom (s Jonvronment dataoouuk))

Public Regisers (ipublc-rogistertviewiindas) Menu

y
o S

‘Search Waste Cariers, Brokers and Dealers
Result from Waste Carrers and Brokers Public Regisier for England

Registration CBDU330075 - 2
RECYCLING LIMITED lathis your

registration?

Rogistration cabuI0TS Pas this sigpat o cods nto

number i website's
HTMUAomplatos:

Business name 2 RECYCLING LIMITED

Cifrane style-"border: Ipx u
Company number 04347

eusbldiconcany 06

s

gz N 4
Environment '

Addross 2RECYCLING LTD, ORANGE HOUSE
SWINGBRIOGE ROAD, GRANTHAM. Agency
Nas17xF registered
Postcode NG31 7XT ‘Waste Carrier,

Rogistoredas  Carrie, Broker, Dealer - Upper Tier Broker or
Appheanttype  Company
Rogistration date 2710172023

Expiry date 130032028

Local and Wider Environment

‘There is no asbestos on site therefore a risk assessment is not required.

The site is situated in a low flood risk area. There is an SSSI within 2 miles of the site, however,

effect on this is unlikely given the emission profile.
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Cookies on Flood Map For Planning

@5 GOV.UK
Flood map for planning

P
TR 15 8 MW SOVIG — yout (LCGLACk Jeeitatt Wil eIp S 1 MPIOVE 1.

Back

This location is in flood zone 1

What flood zone 1 means

the'sea,

Most dovelopments that are bss than 1 hectaro (ha) n od Zono 1 do ot

The st you have drawn s 0.4 hi.

p sy

Tocation, you should ko check:

which nchdes future food risk

Flood map showing the flood zone your site is in

Soundory
Foogaoned

Food zone 2

« C magicdefragovuk/MagicMap.s

D~ @ @ - 0

: e f i
P — }

- Ely Grange
Land Based Schemes
Landscape

Emergency Preparedness

The organisation has put in place the procedures and equipment necessary to prevent and react in
case of fire. The Fire Risk Assessment is reviewed on an annual basis to ensure suitability. The last
date of the review was January 2024.

I I [Hanuary 2024 ]
[ Health & safety Risk [ Jota Advanced Engineering Ltd | Review Schedule: Annual |
[RA13 | Premises: Including Buildings and Stores. | Prepared by: Nell Baker. |
[[Area of Inspection [ Fire [ Persons at Risk: Staff Contractors & Authorised Visitors | |
Photo, Floor Plan or Activities or Risk Risk Risk Reduction Action already taken. Action Required Notes
Area Description. Assessed Level

‘All Areas Within Both | Potential known

Buildings causes of fire: Both buildings have fire alarm systems which are *  Update signage.
T fully maintained by specialist engineers and « Compile monthly check
| ’ ! L1l Daily activities sucha | HIGH | tested weekly. Records are up to date. list for fire extinguisher
\ l fuel handling, Emergency lighting is installed in both buildings. stock and locations.
e l lightning, and serviced annually. *  Agree evacuation plan
arson. Both buildings have the advised number of fire with management
extinguishers in place all of which are serviced {otln claaktonst
annually by specialists, records maintained. -
signage is in place referring to extinguisher Gosiinentsate s

identification and fire evacuation procedures.

Emergency exits are signed and escape routes

kept clear.

fire Extinguishars All waste is regularly cleared to correct disposal
points

route and route length
are compliant.
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11/11/24).

Fire alarm test are conducted 2-weekly on zone rotation (the last test having being conducted on
29/10/24) and evacuation drills are also conducted (the last drill having been conducted on

Fire Drill dees. 11" 2024

Jota Development Ltd.

Timed at 49 Seconds

Neil Atterbury

lise Bauguel
Josh Billingham
Paul Brown
Roger Canadell
David Clark
Nicola Conboy

| Damien Crochon

| Marc Donovan

Alberto Bagnati '
Vex]|
V&i'.

Yey

Visitors
Tommaso Dredozi
Gaetano Gallo

/OTA DEVELOPMENT LTD UNIT 1

FIRE ALARM TEST RECORD
Date Call Successful Date Call | Successful
Point Test Point Test
Numbe Number
b
04/06/19 3 Yes. Neil 28/04/20 5 Yes Neil
11/06/19 4 Yes Neil 05/05/20 6 Yes Neil
19/06/19 5 Yes Neil 12/05/20 1 Yes Neil
26/06/19 6 Yes Neil 19/05/20 2 Yes Neil
11/07/19 1 Yes Neil 26/05/20 3 Yes Neil
22/07/1Q 2 Aloil 02/06/20 A Alail
75T T TeSTET TSTUSTZOZ & TesTeT
3
29/08/202 2 Yes Neil 02/09/2024 5 Yes Neil
3
04/09/202 3 Yes Neil 16/09/2024 6 Yes Neil
3
11/09/202 a Yes Neil 30/09/2024 1 Yes Neil
3
18/09/232 5 Yes Neil 14/10/2024 2 Yes Neil
3
25/09/202 | All Full Service 29/10/2024 Al Service
3
02/10/202 1 Yes Neil
3
09/10/202 2 Yes Neil
3

Suitable fire equipment is provided and routinely serviced; the last maintenance having been

conducted on 10/6/24.

Fire action
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The organisation has an emergency preparedness procedure in place and spill kits in areas where
hazardous substances are being stored or used.

End of report.

—JOTA

At least once per year, the suppi is collated, and
evaluated.

The criteria for evaluation are:
+ Meet JOTA Group's requirements.
+ Quaiiy of work or service provided.

Responsiveness to complaints.
Quality of reports prepared.
+ Deiveries on time.

Each supplier is evaluated on a scale from 1 to 10, with 10 being the best performance. The
score ratio 5 based on 3 score of 10 being the best and one being the worst. 1f 3 suppliers
performance drops and stays below 3 score of 7, a performance review is carried out by the
Managing Director, which can lead to the suppier being removed from the lst. Aternativel,
JOTA Group will agree on improvements that the suppler needs to put in place and vl re-
‘assess the supplier’s performance after an agreed time has laps

Providers that are.able to provide services or products that meet mare requirements have 3
higher evaluation and, therefore, are in a better position to supply.

The evaluation is recorded in the Approved Suppliers’ Lit.
EMERGENCY PREPAREDNESS
INTRODUCTION
JOTA Group should devise strategies for emergencies at both company locations and trackside.
The EMS Team wil identify key hazards/risks and develop approprate emergency response
plans. Consideration of the following s essential duning the planning stage:
+ Hazard identification/assessment for the area of resporse.
+ Training needs for key staff.
+ Emergency resources needed.
+ Communication systems needed,
+ Emergency response procedure for the type of situation.
+ Communication - telephone numbers, means of raising alarm.
+ Debriefing and post-traumatic stress procedure.
JOTA Group, through the Aspects & Impact process and Risk and Opportunity Register,

The potential emergency situations include:

Fire
« spils
« Flood
+ personal Injury
+ air Qualty Issues
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